To:

Articulation Chairs



School Contacts



Area Representatives

From:

Yard Sign Distribution – Craig Choun and Melissa Andrade

Re:

Instructions for Yard Sign Assembly and Distribution

GET READY…it’s time for YARD SIGNS!  The yard signs play an extremely important role in this campaign.  Thanks to your valued volunteer time with pickup, assembly and distribution, the visual marketing through signage begins!  Instructions for pickup, assembly and distribution are as follows:

Step #1

All Articulation Chairs are responsible for organizing a meeting by September 15th with your School Contacts and Area Representatives to discuss and organize details outlined in this memo.   

Step #2

All School Contacts are responsible for recruiting 4 volunteers with suv or van vehicles for pickup at Bandimere Speedway on Wednesday, September 24 during their 2 hour suggested window (see times and directions to Bandimere in Step #8).  Volunteers should bring gloves, umbrellas if it rains, and wear clothes that are “could get messy” friendly. Each school will be responsible for the delivery of 112 back to their School Contact.  Each 112 signs will be divided as follows: 

· 98 will go to immediate placement determined by School Contact 

· 7 will be for specific immediate placement determined by Craig and Melissa

· 7 will be held for specific placement one week prior to the election  (Craig and Melissa will notify Articulation Chairs and School Contacts as to locations for signs requiring specific placement).  

Step #3

All School Contacts are responsible for carefully allocating their 98 assembled signs to volunteers for placement in neighborhood yards and on private property near highly visible main intersections in their community.  A plan should be developed by the School Contact for their volunteers regarding location for sign placement.  Signs should reach out to their entire school community and surrounding public areas.  Permission needs to be obtained for private property use and signs are not allowed on school property.  All 98 signs need to be placed by October 2.  Please hold the extra 7 signs for specific immediate placement and the extra 7 for specific placement one week prior to the election.

Step #4

All Articulation Chairs are responsible for contacting their Area Representatives to inform them that they need to go to Bandimere anytime between 9:00 – 5:00 p.m. on September 24th to pickup in their allotted number of signs (15 to 40, depending on size of school area) to be stored and used for replacement signs or late requests from School Contacts in their area.  (Area Reps can make arrangements to have a School Contact pickup their signs for them if need be)

Step #5
If any School Contacts need replacement signs or have late sign requests following initial placement, they need to contact their Area Representative with requests and pickup instructions.  

Step #6

All signs should be picked up on September 24th.  If there are remaining signs for any school, Craig or Melissa will contact the appropriate Articulation Chair.  That Articulation Chair will be responsible for notifying the School Contact with late pickup instructions.    

Step #7

Following the election in November, School Contacts are responsible to notify their sign placement volunteers to have them remove any existing signs for disposal within the week.

Step #8
All School Contacts should direct volunteers to follow time schedule for sign assembly and pickup on Wednesday, September 24th. 

9:00 a.m. – 11:00 a.m.

Alameda Area Schools

Arvada Area Schools

Arvada West Area Schools

Bear Creek Area Schools

11:00 a.m. – 1:00 p.m.

Chatfield Area Schools

Columbine Area Schools

Conifer Area Schools

Dakota Ridge Area Schools

Evergreen Area Schools

1:00 p.m. – 3:00 p.m.

Golden Area Schools

Green Mountain Area Schools

Jefferson Area Schools

Lakewood Area Schools

Pomona Area Schools

3:00 p.m. – 5:00 p.m.
Standley Lake Area Schools

Wheat Ridge Area Schools

Option Area Schools

Charter Area Schools

To get to Bandimere Speedway, take C-470 to Morrison Exit (west).  Then, take an immediate right before convenience store following signs for Speedway going north along frontage road up to Gate B.  Follow yard sign directions from there.

THANK YOU, THANK YOU, THANK YOU!

